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1. INTRODUCTION 
These Delegations of Authority facilitate the effective and efficient operation of 
Weddin Shire Council by providing the General Manager with sufficient power and 
authority to generally manage, control, and administer the affairs of Council on a 
day-to-day basis. 
 
Section 377 of the Local Government Act 1993 enables Council, by resolution, to 
delegate to the General Manager, or any other person or body (not including another 
employee of the Council) any of the functions of the Council, other than the following  

 the appointment of a General Manager  

 the making of a rate  

 a determination under Section 549 as to the levying of a rate  

 the making of a charge  

 the fixing of a fee  

 the borrowing of money  

 the voting of money for expenditure on its works, services or operations  

 the compulsory acquisition, purchase, sale, exchange or surrender of any 
land or other property (but not including the sale of items of plant or 
equipment)  

 the acceptance of tenders which are required under this Act to be invited by 
the Council  

 the adoption of a management plan under Section 406  

 the adoption of a financial statement included in an annual financial report  

 a decision to classify or reclassify public land under Division 1 of Part 2 of 
Chapter 6  

 the fixing of an amount or rate for the carrying out by the Council of work on 
private land  

 the decision to carry out work on private land for an amount that is less than 
the amount on rate fixed by the Council for the carrying out of any such work  

 the review of a determination made by the Council and not by a delegate of 
the Council, of an application for approval of an application that may be 
reviewed under Section 82A of the Environmental Planning and Assessment 
Act 1979  

 the power of the Council to authorise the use of reasonable force for the 
purpose of gaining entry to premises under Section 194  

 a decision under Section 356 to contribute money or other grants financial 
assistance to persons  

 the making of an application, or the giving of a notice, to the Governor or 
Minister  

 this power of delegation  

 any function under this or any other Act that is expressly required to be 
exercised by resolution of the Council.  

 
The General Manager may sub-delegate a function delegated to the General 
Manager by the Council to any other person or body (including another employee of 
the Council). 
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Section 380 of the Local Government Act 1993 stipulates: 
“Each Council must review all of its delegations during the first 12 months of each 
term of office”. 
 
2. PURPOSE 
The purpose of this delegation register is to make clear the authority of designated 
officers to make decisions or take actions on behalf of the Weddin Shire Council and 
define the limits of that authority.  
 
 
3. TRANSFER OF AUTHORITY DUE TO ABSENCE 
Where an Officer not named has been appointed by Council or by an Officer 
authorised to make the appointment to act in a position to which the named Officer is 
appointed, the authority shall transfer to the Officer acting as appointed, for the 
duration of Council authorisation.  
 
Where a named Officer holding a delegation is temporarily absent and no Officer has 
been appointed to act in the position, the authority will transfer to the General 
Manager or relevant Director for the period of absence. 
 
4. POSITION TITLES 
Titles of Council Positions with delegations (other than internal delegations) as of  
29 June 2023.  
 
Position titles may change, however delegations will remain with the updated title.  
 

 General Manager – GM 

 General Manager Executive Assistant - GMA 

 Director Corporate Services – DCS 

 Senior Finance Officer – SFO 

 Economic Development Officer – EDO 

 Arts, Tourism and Event Coordinator  – ATO  

 IT Officer – IT 

 Librarian – LIB 

 Rates Clerk - RC  

 Payroll Officer - PO 

 Records Clerk – RO 

 Creditors Clerk – CC 

 Director Infrastructure Services – DIS 

 Engineers - ENG 

 Work Health & Safety Officer – WHS 

 Works Co-ordinator – WCO 

 Storeperson - STP 

 Workshop Supervisor – WS 

 Water and Sewer Engineer – WSE 

 Wastewater Treatment Works Operator - WTW 

 Works Engineer – WE 

 Asset Engineer - AE 
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 Engineer Project Manager - EPM    

 Urban Services Ganger – USG 

 Urban Services Labourer – USL 

 Executive Assistant Infrastructure Services – EAIS 

 Project Engineers - PE 

 Bio Security Officer – BSO 

 RMCC Co-Ordinator – RMCC 

 Director Environmental Services – DES 

 Health and Building Services Officer – HBSO 

 Planning Services Officer - PSO 

 Ranger/Compliance Officer - RCO 

 Aquatic Services Manager - ASM   

 Manager Human Resources, Workforce Development and Safety – HR 

 Casual Building Surveyor - CBS  
 

5. MAYOR 
Pursuant to the Local Government Act 1993 and Regulations, and any expressed 
policy or direction of Council, that Council in accordance with the provisions of 
Section 377 of the Local Government Act 1993 and every other enabling statutory 
power, delegates to the person who occupies the position of Mayor, to perform on 
behalf of Council the following powers, authorities, duties or functions. 
 

5.1. Council Seal 
Authorise the Mayor to be the necessary witness to documents requiring 
Council’s seal. 
 

5.2. Media Relations 
Authorise the Mayor to be the necessary witness to documents requiring 
Council’s seal. To make media statements or releases on behalf of Council. 

 
5.3. Policy Making 

To exercise in cases of necessity, the policy-making functions of the governing 
body of the Council between meetings of the Council. 

 
5.4. Correspondence 

To sign correspondence on behalf of the Council. 

 
5.5. Complaints against the General Manager 

The Mayor shall have the power to investigate substantive written complaints 
against the General Manager in accordance with Council’s Code of Conduct 
and shall, if warranted, report to the next Ordinary meeting of Council. 
 

5.6. Economic development opportunities 

That the Mayor, Deputy Mayor and General Manager be delegated authority 
to make decisions, in respect to major economic development opportunities: 

 That provides an obvious benefit to the Weddin Shire; 

 That does not commit Council to expenditure that is not budgeted for; 

 That will be subject of a full report to the next available Council 
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meeting. 
 
6. DEPUTY MAYOR 
Authorise the Deputy Mayor to be the necessary witness to documents requiring 
Council’s seal. 
 
In the absence of the Mayor and subject to compliance with the requirements of the 
Local Government Act 1993, and any expressed policy or direction of the Council, 
the Council pursuant to the provisions of Section 377 of the Act, and every other 
enabling statutory power, delegates to the person who occupies the position of 
Deputy Mayor to exercise and perform on behalf of the Council the powers, 
authorities, duties and functions of the Mayor including the powers, authorities, 
duties and functions which the council has delegated by this Instrument to the 
Mayor. 
 
7. GENERAL MANAGER 
The General Manager’s powers to act on behalf of Council is given through power of 
attorney, his/her employment contract and delegations made by Council pursuant to 
Section 377 of the Local Government Act 1993. 
 

7.1. Power of Attorney 
Council has appointed its General Manager as its Attorney to act for the 
Council to execute instruments resulting from resolutions of meetings from 
time to time by Council. The General Manager of the Council for the time being 
and from time to time holding such office to be the Attorney of the Council for 
and in the name of and on behalf of the Council to sign any document, which 
the Council would be required to sign for the purpose listed in the schedule. 

 
7.2. The Schedule 

 Agreement for the sale or purchase of any land or other form of property 

 The transfer of any land 

 The acceptance of the transfer of any land 

 The mortgage or other form of security of or over any property 

 Loan Agreement document 

 The acceptance of any mortgage or other form of security 

 The release of any mortgage or other form of security whether registered or 
unregistered (including any withdrawal of caveat or vacation of causes, writs 
and orders) 

 Any plan of subdivision of land in which the Council has an interest including a 
plan accepting dedication of land for any purpose 

 Any instrument creating easements over land or releasing varying or 
modifying any such easement 

 The consent to the subdivision of land which is subject to a mortgage or other 
form of security in favour of the Council 

 Consent to the grant of an easement and/or covenant affecting land which is 
the subject of a mortgage or other form of security in favour of the Council 

 The lease of any land or other property 

 Consent to the assignment of the lease of any property 
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 Surrender of the lease of any property 

 Guarantees and indemnities by the Council 

 Agreements for the provision of services by the Council 

 Joint Venture agreements 

 Licences for the use of any property or to permit any activity 

 Deposit of money with any financial institution 

 Granting and accepting options in respect of the acquisition or sale of any 
property whether real or personal or corporeal or incorporeal  

 To create or release vary or modify any restriction or covenant affecting land. 
 

7.3. Contracts 
The General Manager is employed under a contract which is performance 
based. The legislative requirements for Council to have a contract with the 
General Manager results in delegations being included in the contract of 
employment as well as by resolution under Local Government Act 1993. 

 
7.4. Delegation 

Pursuant to the provisions of the Local Government Act 1993, and any 
expressed policy or direction of Council, that Council in accordance with the 
provisions of Section 377 of the Local Government Act 1993 and every other 
enabling statutory power, delegates to its General Manager authority to 
exercise and to perform on behalf of the Council, all necessary powers, 
authorities, duties and functions, including but not limited to: 

 
7.5. Corporate and executive powers 
a) To carry on the regular services and operations of the Council within the 

sums voted by the Council for expenditure thereon and in accordance 

with any resolution of Council. 

b) To control and direct the staff of the Council. 
c) To carry on the regular services, functions and operations of the 

Council in accordance with Local Government Act 1993, and other 

Legislation, Regulations and or policies of the Council. To perform or 

authorise any action necessary to comply with any decision, policy or 

code of the Council, any statutory requirements of the Local 

Government Act or Ordinance or any other law, rule or regulation, 

affecting the Council. 

d) To request any additional information that is reasonably necessary to 
determine any application. 

e) To obtain legal advice from Council's Solicitors or Counsel where necessary. 
f) To institute, conduct and defend legal proceedings with respect to 

Council's activities in all Courts, and instruct and engage Council's 

Solicitors and   Counsel where necessary. 

g) Be authorised to respond to notices in respect of such applications to the 
Licensing Court of NSW for Liquor licences for functions. 

h) Authorise action to be taken in connection with any complaints or requests 
received. 

i) Provide interpretation, counsel and advice on applicable Statutes, and 
Council's existing and proposed policies; and on statutory limitations 
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during the deliberative and decision-making process and provide to the 
Mayor, individual Councillors and senior staff, a common source of 
statutory and policy interpretation. 

j) To have custody and affix the seal of Council to any document pursuant 
to a resolution of Council. 

k) To prepare and lodge applications for grants provided such action is 
consistent with Council's Strategic, Management Plan or Council Policy. 

l) To authorise any works which are deemed urgent, provided that such 

expenditure is reported to the Council at its next Ordinary meeting. 

m) Control communications internally and externally. 
n) Rearrange and reorganise staff in all departments. 
o) Sign legal contracts where Council has approved the making of that Contract.  
p) Internal and external projection and promotion of Council's mantle of dignity, 

together with its image of efficiency and effectiveness. 
q) To approve/refuse public access to Council books or documents which are 

required to be produced for any legal proceedings. 
r) Be authorised to perform all necessary activities, to serve any notices or 

orders, undertake inspections, issue or refuse license and permits, to exercise 
the power of entry, to appoint appropriate staff as an authorised officer, 
authorised person, authorised Council employee, or impounding officer as the 
case may be, to exercise the functions of those positions under the relevant 
acts and associated regulations and to implement the provisions as relating to 
the operation of Council of the Acts and associated regulation. 

 
7.6. Corporate Services/Administration 

a) To determine the matters which are to be included in the business 
papers, subject to the inclusion of the following items whenever they 

arise. 

b) Reports on matters that cannot be determined under delegated 

authority; 

i) Reports required to be submitted under any Act or Ordinance 

ii) Reference to any deputation’s which the Council has agreed to 
receive 

iii) Matters requiring a determination of Policy 

iv) Reports directed by Council to be submitted 

v) Matters essential for the Council's information 

vi) Matters requiring a vote 

vii) Matters or decisions of a potentially contentious nature, or 

involving a significant variation of Council's policy or 

standard practice relating to Development Applications. 

c) Have charge of the records of Council, except as otherwise specifically 

provided, and be responsible for the recording, filing and safekeeping of 

such records. 

d) Keep accurate, permanent records of all properties purchased, leased 
or sold by, or in the possession of Council. 

e) Sign contracts for the sale and purchase price of land where Council 

has approved the sale or purchase price. 

f) Authority to terminate any lease or rental agreement on any Council 

owned property where the terms of the lease have been breached, and 
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accounts fall into arrears. 

g) Sign all applications addressed to the Registrar General to record the 

Council as the registered owner of resumed land. 

h) Authority to establish, maintain, alter or terminate leaseback 

agreements with employees. 

i) To approve payment of expenses for elected members. 

j) Authorise such employees time off for fighting fires within the 

boundaries of the Weddin Shire without loss of pay (in accordance with 

Award provisions) if properly called out by the Rural Fire Service, where 

employees of the Council are members of the voluntary Rural Fire 

Service brigade/s. 

k) Review Council's exposure to risk on a continuing basis and effect any 

changes by way of insurance, retention or transfer to protect Council's 

interest. 

l) To determine levels of public liability insurance required in accordance 

with Council's adopted policy. 

m) The authority to exercise and perform on behalf of Council, all powers, 

authorities, duties, functions and matters in relation to Strategic Defence 

Initiatives applying to; 

i) Public roads 

ii) Footpaths 

iii) Carparks 

iv) Parks, reserves, recreational facilities, gardens and cemeteries 

v) Solid Waste Disposal Depot 

vi) Council owned and managed public buildings and facilities 

vii) Floodplain Management. 

n) Be authorised to offer a reward for information leading to the conviction 

of people found vandalising Council property, and further, that Council, 

without exception, takes all legal steps available to it to prosecute 

people found vandalising Council property. 

o) Authority to exercise and perform on behalf of Council all functions, 

powers, authorities, duties and matters contained in Council’s asset 

management program. 

p) Authority to appoint alcohol and drug testing officers. 

q) To adopt on behalf of Council the Publication Guide requested under 
Section 20 of the Government Information (Public Access) Act 2009. 

 
7.7. Finance 

a) To authorise the payment of salaries and wages of the staff of the 

Council. 

b) To authorise the purchase of goods, within the parameters of the 

procurement policy. 

c) To keep accounts of the Council and present to audit in accordance with 
the requirements made by or under the Local Government Act 1993 and 

regulations. 

d) In accordance with Section 514 of the Local Government Act 1993, 

advise on the categorisation of each parcel of rateable land for council 
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resolution. 

e) Sign cheques and vouchers on behalf of Council. 

f) To authorise the investment of surplus Council funds and sign such 

application and redemption documents as may be required in 

accordance with Council’s adopted policies. 

g) To determine applications for reductions of rental charges for Council 
facilities in accordance with Council's policy. 

h) In accordance with Section 574 Local Government Act 1993, advise on 

the applications for pensioner rate reduction for council resolution. 

i) To take action at any time for recovery of unpaid rates and any other 

amounts owing to Council. 

j) To approve applications for extension of time to pay accounts. 

k) To lay information, issue Summonses, swear statements and Affidavits 
for enforcing Default Judgements and institute any other legal and 

approved procedure necessary for the recovery of outstanding amounts 

and debts owing to the Council. 

l) In accordance with Section 10A of the Local Government Act 1993, 

advise on the assistance to ratepayers experiencing genuine and 

substantial hardship for council resolution. 

m) To certify that prices and computations on vouchers have been checked 

and are correct, and as far as able to be ascertained, are fair and 

reasonable and are in accordance with any quotation/contract under 

which the goods/services were supplied. 

n) To determine the amount of bond required to be lodged by developers 
as surety for completion of works under Council's control. 

o) To write-off rates or debts that are determined not financially viable to 

recover to a limit in any one case not exceeding $200. 

p) To authorise Public Liability/Public Indemnity Claims goodwill payments 

up to $500. 

q) In accordance with section 603 of the Local Government Act 1993, sign 

Section 603 Certificates on behalf of Council. 

r) To authorise the disposal of surplus materials and goods. 

s) To sign as the responsible accounting officer, the statement of financial 

position with respect to Budget Review Statements in accordance with 

the Regulation. 

 
7.8. Infrastructure 

a) To organise and allocate the priority of all construction and maintenance 

works, subject to any direction of the Council. 

b) To determine applications for the use of (approve, subject to conditions, 

or refuse) public roads. 

c) Be authorised to issue permits for holding of street stalls, processions 

on roads; holding of meetings in public places; and use of roads during 

building operations and standing of vehicles in restricted parking areas 

for any specific purposes and any other Act regulating functions under 

the control of the Council in conjunction with the Development Services 

section. 
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d) To sign and issue approval of designs for subdivision plans and 
construction certificates in conjunction with the Development Services, 

section. 

e) To sign property identification reports. 

f) To sign survey plans. 

g) To order the removal of obstructions placed illegally on road reserves, 
footpaths and public places. 

h) To close roads, or parts thereof, temporarily for repairs or construction. 

i) To issue/refuse compliance and construction certificates in relation to 

subdivisions and engineering works. 

j) Determine the extent and design of works associated with subdivisions 
and other development applications in accordance with Council Policies 

and Codes and to determine whether such works have been completed 

to a satisfactory standard. 

k) To write to affected landowners seeking an indication on whether they 

wish the construction of a concrete foot paving to be done, upon receipt 

of such requests for such work, and then arrange a report to Council. 

l) Grant approval for helicopter touchdowns on Public Reserves in a 

manner and at a time under such conditions as may be appropriate. 

m) Authorise the private planting of trees and/or shrubs on footpaths. 

n) To sign permits authorising maintenance or removal of trees under 
Council’s Tree Preservation Policy and Council’s Tree Preservation 

Order. 

o) To remove dangerous trees on public works' construction sites under 

the control of the Council, where such removal is necessary, to allow 

work to proceed immediately. 

p) To carry out private works and authorise the hire of Council plant 
subject to satisfactory arrangements being made for the payment of 

such works. 

q) To purchase new vehicles and dispose of existing vehicles where the 

standard of the vehicle remains the same. 

r) To have the discretion to dispose of vehicles at other than in 

accordance with Council current accepted practice. 

s) Obtain trade prices when replacing vehicles and have the discretion to 

dispose of vehicles. 

t) To authorise the release of Council plant and other resources to assist 

firefighting, emergency work, and assist the Local Emergency 

Management Committee in emergency work. 

u) Authorise the carrying out of sewer extensions up to 75m per tenement. 

v) In accordance with section 138 of the Roads Act 1993, authorise 

Section 138 Permits. 

 
 
 

7.9. Planning and Development 

a) To determine Development Applications, Complying Development 
Certificates and Construction Certificates. 
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b) To determine the fast tracking of Development Applications. 

c) To issue or refuse to issue compliance, construction, subdivision and 
occupation certificates under the Environmental Planning and 

Assessment Act 1979; Environmental Planning and Assessment 

Regulation 2021 and Environmental Planning and Assessment 

(Development Certification and Fire Safety) Regulation 2021. 

d) To defend appeals against failure or refusal to issue certificates issued 
under the Environmental Planning and Assessment Act 1979; 

Environmental Planning and Assessment Regulation 2021 and 

Environmental Planning and Assessment (Development Certification 

and Fire Safety) Regulation 2021. 

e) To give notice of intention to serve orders and issue orders and modify 
or revoke orders pursuant to the Local Government Act 1993, 

Environmental Planning and Assessment Act 1979, Food Act 2003 and 

Companion Animals Act 1998 and its relevant regulations.  

f) To review determinations of development applications made by other 

staff under delegated authority. 

g) To issue or refuse to issue a complying development certificate. 

h) To modify or refuse to modify a complying development certificate. 

i) To vary or extend the lapsing period of consent in accordance with 
Sections 4.53; 4.54 and 8.22 of the Environmental Planning and 

Assessment Act 1979. 

j) To approve or refuse applications to modify development consents, 
being consents originally determined under delegated authority and 

defend appeals made under the Environmental Planning and 

Assessment Act 1979. 

k) That Council delegate to the General Manager the powers, authorities, 

duties, and functions delegated to Council pursuant to Section 745 of 
the Local Government Act 1993, as amended in respect to Section 

82(3) of that Act in relation to modification of the provisions of Clauses 

50 or 51 of the Local Government (General) Regulation 2021. 

l) To ensure that premises used for the preparation, storage, and/or sale 

of food are maintained. 

m) To commence legal proceedings pursuant to the Environmental 
Planning and Assessment Act 1979, the Local Government Act 1993, 

and the Protection of the Environment Operations Act 1997. 

n) To exercise powers conferred under the Protection of Environment 

Operations Act 1997; Protection of the Environment Operations (Waste) 

Regulation 2014 and related legislation. 

o) Sign applications on behalf of Council as an applicant and/or owner for 

works previously approved by Council to be undertaken by Council or 

on Council's behalf. 

p) To sign Section 10.7(2) and Section 10.7(5) Certificates of the 
Environmental Planning and Assessment Act 1979. 

q) To sign and issue Section 735A Certificates under the Local 

Government Act 1993 on behalf of Council. 

r) To exercise all of the powers of Council in respect of Section 68 
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approvals under the Local Government Act 1993 on behalf of Council.  

s) Determine applications for the creation of temporary construction zones 

on public roads restricting public parking in such zones. 

t) To administer the policy in relation to advertising on a light standard. 

u) To commence the preparation of a draft Local Environmental Plan 
under Section 3.32 of the Environmental Planning and Assessment Act 

1979 as amended. 

v) Preparation and exhibition of Environmental Studies and Local 
Environmental Plans in accordance with the Environmental Planning 

and Assessment Act 1979. 

w) To prepare a draft Development Control Plan in accordance with the 
Environmental Planning and Assessment Act 1979 and the appropriate 

Regulations. 

x) Development Applications: 

i) To make any decision or to take any actions required of or open to 

Council to take in accordance with Part 4 "Development 
Assessment" of the Environmental Planning and Assessment Act 

1979. 

z) To assume the concurrence of the Director-General of the Department 

of Planning for variations of development standards in accordance with 
the Environmental Planning and Assessment Act 1979. 

aa) To authorise the release of Subdivision Certificates by signing the 
required documents where the Council Seal or Power of Attorney is not 

required. 

bb) To refund unexpended Development Application fees on actual costs 

basis when a request to withdraw Development Application is made. 

cc) To commission an independent structural assessment of a building for 

which a development application has been made for demolition where, 

in assessing the Development, the building is found to be of heritage 

significance. 

dd) In accordance with Section 88 of the Local Government Act 1993, 

consider the authorisation to refund of fees in total or in part in respect 

of applications either refused by Council or withdrawn by the applicant. 

ee) To implement the delegations from the NSW Heritage Office in respect 
of issuing approvals under Section 60 of the Heritage Act 1977 and the 

making of orders. 

ff) To sign survey requests/amendments to the NSW Land Registry 

Services. 

 

 

8. GENERAL MANAGER’S ACKNOWLEDGEMENT OF DELEGATIONS OF 
AUTHORITY 

I, Noreen Vu, currently employed by the Council in the position of General Manager, 
do hereby acknowledge that I have read and understood this instrument of 
Delegation and that I will perform these delegation and authorities in accordance 
with this Instrument of Delegation and my position description.  
 
































































